 SEQ CHAPTER \h \r 1Employment Opportunity - Chief Executive Officer
Job Category:  Full Time
Classification:  Exempt                                       

Salary Range:   Salary and Benefits commensurate with experience
**************************************************************************** 

ARRL, a non-profit membership organization with the objectives of promoting and advancing the art, science, and enjoyment of Amateur Radio, seeks a full-time Chief Executive Officer in Newington, CT, to direct its day-to-day activities. The League has 165,000 members, an annual budget of $15 million, 100 paid employees, a cadre of volunteers and an elected board of 15 directors. The League publishes a monthly magazine and books on radio topics and oversees programs training and assisting Amateur Radio activity. As the National Association of Amateur Radio, ARRL serves as Amateur Radio's primary interface to society and advocate to government.

Responsibilities:
The CEO will report to the President and the Board of Directors and work collaboratively with them in leading the ARRL in accordance with its Articles of Association, Bylaws, and Board policies.  Specifically, s/he will ensure the day to day management of the League and the League’s fiscal operation.  In addition, s/he will oversee and make certain that the fundraising, marketing, human resources, technology, advocacy, and governance strategies of the League are effectively implemented across all segments of the organization.  (See: http://www.arrl.org/arrl-by-laws and http://www.arrl.org/arrl-articles-of-association )

Education:
Bachelor of Arts or Science

Minimum Qualifications 
$ 
Ten years experience in executive management.

$ 
Demonstrated ability to manage in a cost-effective manner.

$ 
Demonstrated ability to stimulate and encourage the professional development of staff.

$ 
Successful track record of recruiting and retaining a diverse management team. 

$ 
Demonstrated ability to set clear priorities and effectively delegate authority.

$ 
Demonstrated ability to seek and achieve consensus amongst differing opinions.

$ 
Excellent problem solving skills.

$ 

Strong Communication skills that work effectively with employees, Officers and Board


members.

$ 
A strong public persona.

$ 
Prior nonprofit experience.

Preferred Qualifications:
$ 
15 plus years of overall executive management experience. 

$ 
MBA or related advanced degree.

$ 
Experience with public policy, regulatory issues, and advocacy. 

$ 
Experience in guiding investment in people and systems.

$ 
Ability to be an outgoing spokesperson, relationship builder, and fundraiser.

$ 
Experience in an organization with one hundred or more employees.

$ 
Familiarity with international organizations.

$ 
Experience in RF telecommunications industry.

$ 
Ability to assist the Board when asked to help develop policy. 

$ 
Fiscal management experience.

$ 
An understanding of I.T. and its integration into the ARRL environment.

$ 
An understanding of volunteers and their participation in the ARRL environment.

$ 
An Amateur Radio license.

$ 
Membership in the ARRL.

Duties of the position:
$ 
The ARRL Headquarters is managed on behalf of the Board of Directors by the Chief Executive Officer.  His/her responsibilities are spelled out in Bylaw 36. 

$ 
In brief, the Chief Executive Officer is responsible for all Headquarters functions.   In order to fulfill the job requirements, the position requires an understanding of Amateur Radio, its role in society, and the regulatory environment in which it operates.

$ 
In evaluating candidates, the Board will primarily consider the nature and extent of managerial experience.  The successful candidate should have the ability to attract, lead, evaluate and motivate personnel.  S/he must be capable of working with diverse stakeholder groups.

$ 
The Chief Executive Officer is currently assisted by a Chief Operating Officer, a Chief Financial Officer, and a Chief Technology Officer who report directly to him/her. They are assisted by various Department Managers.  In addition to the Officers named above, the CEO has a staff of specialists reporting directly to the Him/Her.  Their responsibilities are spelled out in Bylaw 37. 

Knowledge, Skills and Abilities:
$ 
Understanding of issues related to Amateur Radio.

$ 
Excellent supervisory skills and abilities including: the ability to supervise and coach a diverse staff, successfully train and direct the work of others, evaluate performance, and address job performance issues.

$ 
Ability to cultivate a strong, transparent relationship with the Officers and the Board of Directors.

$ 
Excellent written and interpersonal communication skills.

$ 
Ability to function independently and as a collaborative team member.

$ 
Ability to maintain confidentiality.

$ 
Ability to act with professionalism and demonstrate personal integrity.

$ 
Ability to meet deadlines, prioritize appropriately, perform multiple tasks requiring detail and accuracy, and make decisions in a timely manner.

$ 
Strong problem-solving skills.

$ 
Oversee the development of Board approved programs for the promotion of Amateur Radio and provision of services to the league’s members.

$ 
Ensure the delivery of high quality service to the membership.

$ 
Facilitate crossdepartmental collaboration and strengthen internal communications.Create and promote a positive work environment.
$ 
Oversee the financial status of the organization.

$ 
Works with Officers and Directors in the delivery of existing as well as new programs

$ 
Provides the Board with advice and counsel on all aspects of the Amateur Radio Service.

Application submitted to the ARRL become property of the ARRL and may not be returned.
Finalists must agree to a background and reference checks.

Materials may be submitted using the following:
To apply, submit the following items via e-mail: your cover letter, resume, and please include your salary history and/or requirements.

ARRL

Attn: Monique Levesque

225 Main Street

Newington, CT 06111

Fax: 860-594-0298

Email

ARRL is an equal opportunity employer, under the laws of the State of Connecticut.  

