Job Posting

Job Title/Department:  Education Services Manager
Job Grade:  Compensation to be determined by experience
Hours: Monday through Friday - Occasional over-time and business travel may be required

Direct Supervisor: Chief Operating Officer
Location: ARRL Headquarters, Newington, CT

Qualifications:

· Knowledge of training, adult education and distance learning methods and techniques.
· Experience in volunteer leadership 

· Experience teaching amateur radio licensing courses and/or classroom teaching experience 
· Knowledge of amateur radio training materials and methods. 

· A minimum of two years management experience
· Professional level presentation, verbal and writing skills 

· Curriculum development experience desirable 

· Amateur Radio license highly desirable.  

· Bachelor’s degree in related field, some graduate work preferred 

Responsibilities and Objectives:

· In conjunction with ARRL Publications Dept, conceive, review, edit and evaluate ARRL amateur radio licensing and instructional materials including books and manuals, curricular support material, and video courses. 
· Manage ARRL on-line distance learning courses including development of new courses and quality control of existing courses, liaison with distance learning platform provider, administration of courses with students, mentors, developers and authors.
· Manage ARRL Volunteer Instructor program including:

·  Educational components of ARRL Clubs and Mentor 
· Provide extensive interaction and support with volunteer instructors. 
· Create and provide Instructional materials and resources for volunteer instructors..

· Manage and support the Education and Technology Program,   ARISS (Amateur Radio on the International Space Station) and The Teacher’s Institute.
· Coordinate with the VEC and Question Pool Committee on curriculum and testing.  
· Oversee creation and distribution of educational materials for specific groups who are interested in amateur radio and radio technology.
Please apply to LouAnn Campanello by Thursday, February 1, 2007.
ARRL is an Equal Opportunity Employer.
